Republic of the Philippines

PUBLIC ATTORNEY’S OFFICE

Tanggapan ng Manananggol Pambayan

Kagawaran ng Katarungan
DOJ Agencies Bldg, NIA Road comer East Avenue, 1104 Quezon City
Telephone Nos. 929.90-10 / 929-94-36 ; Fax Nos. 927-68-10/ 926-28-78

Trans. No. 2023-07-090 July 12, 2023

ATTY. MARLON E. BUAN
Chairperson - PAO-Bids and Awards Committee
Regional Public Attorney ¥

PAO-NCR
Sir:
Attached herewith is the approved Purchase Request of PAO-Central Office (Supply
Section), to wit:
PR No. Item Description Quantity Unit Unit Price | Total Amount
495-06-2023 1. Copy Paper, Legal size 15,000 reams
o 85%x13”
¢ 80 gsm
2. Copy Paper, A4 size 7,500 reams
o  210Mmx297mm
e 80 gsm
TOTAL 4,575,000.00
Prepared by,
AND JMYARASIGAN
Y
nisttatife Officer II PUBLIC A'ITORNEY'S OF
|4 /N CRETARIAT oo
— 1L
Certified Correct by: R

CARMELA L. RENDO
OIC-Supply Bection

Noted by:

Admiriptrative Service
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Republic of the Philippines

PUBLIC ATTORNEY’S OFFICE

Tanggapan ng Manananggo! Pambayan
Kagawaran ng Katarungan
DOI Agencies Building, NIA Road corner East Avenue, 1104 Quezon City

Bids and Awards Committee

TERMS OF REFERENCE (TOR)

PROCUREMENT OF COPY PAPER FOR FY 2023
(PURCHASE REQUEST NO. 495-06-2023)
{(Through Public Bidding Pursuant to 2016 Revised Implementing Rules
and Regulations of Republic Act No. 9184)

1. Approved Budget for the Contract

The bidder shall bid for the item described in this Terms of
Reference, which shall not exceed the Approved Budget for the
Contract in the amount of FOUR MILLION FIVE HUNDRED
SEVENTY-FIVE THOUSAND PESOS (Php 4,575,000.00), inclusive
of all taxes applicable and bank and government charges payable.

2. Specifications:

LOT 1

COPY PAPER, LONG (8.5°X13”, 80gsm)
15,000 reams

APPROVED BUDGET FOR THE CONTRACT
(Php 3,075,000.00)

Staggered Delivery

Payment terms:
Immediately after the issuance of inspection and acceptance report for the complete delivery of
goods.
DELIVERY SCHEDULE
No. of pes. PRODUCT (After issuance of Nofice to
Proceed)
15,000 reams COPY PAPER, LEGAL SIZE (3,750 reams)
e 85%13" 15 calendar days
* 80gsm (3,750 reams)

30 calendar days

(3,750 reams)
45 calendar days

(3,750 reams)
60 calendar days

*For strict compliance

Subject to the rules on
Liquidated damages

Pagelof2




LOT 2
COPY PAPER, A4 (210mm X 297mm, 80gsm)
7,500 reams

APPROVED BUDGET FOR THE CONTRACT
(Php 1,500,000.00)

Delivery:
Within Fifteen (15) calendar days from the issuance of Notice to Proceed
Staggered Delivery
Payment terms:
Immediately after the issuance of inspection and acceptance report for the complete delivery of
goods. ‘
DELIVERY SCHEDULE
No. Of pes. PRODUCT (After issuance of Notice to
Proceed)
7.500 reams COPY PAPER, A4 SIZE (1,875 reams)
e 210mm X 297mm 15 calendar days
¢ 80gsm (1,875 reams)
30 calendar days
(1,875 reams)
45 calendar days

(1,875 reams)
60 calendar days

*For strict compliance

Subject to the rules on
Liquidated damages

June 30, 2023
TECHNICAL WORKING GROUP:

Members:

THOR mR B. AVILA

Administrative Officer V
Human Resource Management and Development Division
Administratiye Service

MICHAEL M. MENDOZA
Administrative Assistant 11l
Cash Section
Administrative Service
Page2of 2




i Appendix 60
PURCHASE REQUEST
Entity Neme: PUBLIC ATTORNEY'S OFFICE. Fand Cluster:_01
Office/Section : PR No.: 4@5 - Ho-ADR3 Date: 06/13/2023
SUPPLY SECTION Responsibility Center Code :
Unit Item Description Quantity Unit Cost Total Cost
m Copy PaperLong 15000 205.00] 3,075,000.00
size:8,5"x13", 80gsm
rm Copy Paper Ad 7500 200.00% 1,500,000.00
size:210mmx297mm, 80gsm
PUBLICA QFI,QNEY'S QFFICE -
'“\ ;- 1 LIl il -
L I TaLata) -
IS J o &VLJ T
Ny :
RECDBY: 7Tl -
4,575,000.00

For distribution (

s

Reque H
Signature :

o

Designation: P

Printed Name : Aity. Jitder U, Huerta
C-Administrative Service

Approved bf: )Y _ *

Atty, Silvestre

]

Mosing

\

151

Deputy Chief Public Attorney ]‘m\

PUBLIC Al TORNEY'S OT FICE
EXECUTIVE SERVICE

Bl ok

JUN 14 2023
\SZAS AT IPA®I A
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REC'D BY:: L TIME:
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2y Republicof the Philippines
4| Department of Budget:and Management
i/ PROCUREMENT SERVICE

PHILIPPINE GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM
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